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Instructions on how to load the free anytime learning package to

your Sage University profile

1. Goto: www.sageu.com

2. Click on Canada and select Canada i English or United States

Anytime learning course
include lessons that are
fi b isti eiestiuctor-
narrated videos showing

000000

step-by-step how to perform
tasks in your Sage 300
software. Available 24/7 for
one full year so you can
view these lessons as often
and whenever you need i
simply using a computer
with an Internet connection

Sage University,
your Sage training resource

Already a New to Sage
student? University?

Sage University: Accelerating your success!

your Sage sokuton Get started foday

& EQ

New Sage Partner or New Sage
onsutant? Accountant Network
(SAN) member?

4. Next, select: Sage 300/Sage 300cloud as your product.

Select a Product

[ CakeHR by Sage | > ] l Sage 50 Accounting [ > l [ Sage 50 Comptabilité [Francais] [ > I
[ Sage 100/3age 100cloud | > ] l Sage 100 Gontractor | > l [ Sage 300 Construction and Real Estate | » l
[ i Sage 300/3age 300cloud i | > ] l Sage 500 ERP | > l [ Sage Business\Vision Accounting | > I
e——
Sage CRM | > ] l Sage Estimating [ > l [ Sage Ficed Assets | > l
[ Sage HRMS [ > I [ Sage Timeslips [ >



http://www.sageu.com/

5. Create your profile by selecting: Create a profile

sage

Mome  Sageproductumeing  About Sage U Contact un

View training schedule

New to Sage 300 /
Sage 300cloud accounting?

View olr courses designed to get you
started todayl

b

Get started

Z

Create a profile Get started

e 19 Sage Universty? Creste your pre

Wheher youive pew 15 Sage o e 15 your Company we Bave &

" o you

View training by subject Get certified

6.

IMPORTANT: Please ensure you enter your Sage Account Number in order for the system to unlock discounts.

sage University
Already have a Sagel) profile? m

New to Sage University
Complete this form and sefect the "Login” button.

Terms and Conditions
“You must select that you have read and accept our Terms and
Concifions in order to comglete your registration. Click here to
review our Terms and Cenditions and cur Cockie Use.
* Required Fiskd

INOTE: If you do nat know your Sage Account nurmber or do nol hiave an aceount, enter NA.

* First Name:
*Last Name:
* Email Address:

Terms and Conditions

= Primary Product Line: Saps 300 [formerly Sage Accpac)

* Sage Accountf

Phone Number:
* Company MName:
* Street 1:
Street 2:
* City
* State/Province: | ggjeet v
* Zip/Postal Code:
* Country: 22
* Fasswords must be & - 20 charactars
“ Passwords cannot have leading or trailing spaces.
* Passwords cannot be the same as the Username, User ID, or email address.

* New password

= Confirm password

Already a user? Login here
Retum 1o Browsing? Click here




7. Onthe welcome page, select Get Started.
sage Uni

My University

FindTrsining  View NA Customer Training  Employes Resoorces  Manage lnstructor Led Training  Reports

Content

Admin  MyTesm  Adminiswative Support

sage 300 sage sage

New to Sage 300 /
Sage 300cloud?

View our courses designed to
started today!

Get started

Get Started

Vihather youTe new 10 Sage ox 1o your company, we have 3 ey
rogram for you

get you

Test your knowledge

A8 10U gefIng the Dest ratum Cn your Imvestment” Ensure you are
s8ing Sage 300 10 1 Pghest potental by completing cur Expert

Chasenge 2ssessmerss

View training by subject

Browse our iraiing Roxary by subiect

View training schedule Get certified

to anyone regardless of their business care status.

On the getting started page, there is a section for complimentary anytime learning. These courses are available

sage

Virm WA Cuttomar Tming  Employes Resosces  Masige instuctor Led Taming

Wy ey Pt Tramng

sage sage

sage

Getting started is simple

Jump right into our complimentary getting started
training or browse training by topic.

Training is applicable to Sage 300, Sage 300cioud, and

Sage 300 Oniline.
&) Complimentary Anytime Learning

¥ 10 perform tasks i y

Scroll down the page to the Companywide Subscriptions i Best value and View training by Subject
sections. These anytime learning courses are available to you as a Gold or Platinum Business Care customer

at no charge.

@ View training by subject

Free to platinum & gold business care customers

Eﬂ Companywide Subscriptions—Best value
eBooks: An eBook is included with most training courses. You must be logged on to Sage U to access your eBookshelf. You can also access
the marketplace from your eBookshelf to purchase additional ebooks or hardcopy versions.

Want to be recognized for your knowledge? Once you've completed training on a particular subject, get certified!

Free 1o platinum & QoIS DuBINeSs CIre Customers

Accounting Manager

Accounts Payable Specialist

for

Accounts Receivable Specialist

accounts receivable

for
their Sage 300 solution. I vl give you the.
Knowedge and skils necessary fo setup and

their Sage 300 soluton. 1wl give you the
knowledge and skills necessary 1 setup and

generalledger.

Lesrning Package: $186

View detais | >

Inventory Specialist

‘Comprenensive training n inventory fo thei

accounts payable

Learming Package: $219
View detais | >

Order Entry Specialist

Comprenensive training in order entry for their

fortheirSage 300 soltion. il give you the
knowedge 2nd sl necessary fo setup and
peror routie daily and peiodic rocessng n
Scoounts recentie
Learning package: $274
View detais | >

Purchasing Specialist

Comprehensive taining in purchasing fo thei
It gve

Sage 300 solution. It will give:

and skils necessary fo setup and perform

foutne daily and periodic processing n inventory
control

Lesrning Package: $186
View detais | >

foutine daily and periodic processing in order
iy

Learning Package: $76
View detais | >

foutne dally and periodic processing n purchase

Learning Package: $76




10. For this guide, select the View details button for the Accounts Payable Specialist course under the View
training by subject section:

@ View training by subject

Free to platinum & gold business care customers

eBooks: An eBook is included with most training courses. You must be logged on to Sage U to access your eBookshelf. You can also access
the marketplace from your eBookshelf to purchase additional ebooks or hardcopy versions.

Accounting Manager

Comprehensive fraining in general ledger for
their Sage 300 soluticn. It will give you the
knowledge and skills necessary o setup and
perform routine daily and periodic processing in
general ledger.

Learning Package: $186
View defails | >

Inventory Specialist

Comprehensive training in inventory for their
Sage 300 solution. It will give you the knowledge
and skillzs necessary to setup and perform
roufine daily and periodic processing in inventory
cantrol.

Learning Package: $186

View details | >

Accounts Payable Specialist

Comprehensive fraining in accounis payable for
their Sage 300 solution. It will give you the
knowledge and skills necessary to setup and
perform routine daily and periodic processing in
accounis payable.

Learning Package: $219
View details | >

Order Entry Specialist

Comprehensive training in order entry for their
Sage 300 sclution. It will give you the knowledge
and skillz necessary to setup and perform
reufine daily and periodic processing in order
entry.

Learning Package: §76
View details |

Want to be recognized for your knowledge? Once you've completed training on a particular subject, get certified!

Accounts Receivable Specialist

Comprehensive training in accounts receivable
for their Sage 300 solution. It will give you the
knowledge and skills necessary to setup and
perform routine daily and periodic processing in
accounts receivable.

Learning Package: $274
View details | >

Purchasing Specialist

Comprehengive training in purchasing for their
Sage 300 solution. It will give you the knowledge
and skills necessary to setup and perform
roufine daily and periodic precessing in purchase
orders.

Learning Package: $76

View details

11. Select Open Curriculum to load the anytime learning package to your transcript.

LEARNING PACKAGE

Last Updated 10/12/2020

Details

and periodic processing in accounts payable.

+ Creating and maintaining vendors
» Entering invoices and making payrments
» Entering credit notes, debit notes, and adjustments

+ Running reports and inguiries

+ Processing periodic functions

300E - Sage 300 - Accounts Payable Specialist

This Anytime Learning Package is designed for customers who are looking for comprehensive training in accounts
payable for their Sage 300 solution. It will give you the knowledge and skills necessary to setup and perform routine daily
The skills you will learn in the Accounts Payable learning package include:

+ Establishing appropriate setup options in Accounts Payable

Topics covered in this leaming package are applicable to Sage 300 2019 and higher.
But don't stop once you have learned the skills through this learning package. If you are seeking a way to stand out in

the crowd from your colleagues, this learning package will give you the information you need to become a Certified
Arcounts Payable Specialist for Sage 300 when you pass the Sage 300 Accounts Payable Specialist Assessment.

This leaming package consists of 70 videos which will take appreximately 2 hours to complete.

LEARNING PACKAGE

300E - Sage 300 - Accounts Payable
Specialist

C5219.00 (§219.00)

Assign




12. You will receive 2 confirmation emaisl from Sage University that the training has been loaded to your transcript.
If you do not receive the email, please check your junk email:

sage Un

- i =~ e sl g IF
:rl_J!_u 'k ._I J' L'_alurlll I o B _-'!_ L'

Dear Avril Zanato,

Thank you for your request to register for 300E - Sage 300 - Accounts Payable Specialist for C5219.00 (taxes
may apply). This item has been added to your transcript.

If payment is required, a Sage representative will contact you. Once payment has been received, your item will
be approved and further details will be emailed fo you.

If no payment is required, you can view details within your transcript.

Regards,

Sage University

sage Umversﬁy

~ FEF 1 FOC \-.- ,|r|:_

.\_-'!_qlur ;- |.| J" LI L ||l ".| Lty

Dear Avril Zanato,

Your registration for 300E -Sage 300 — Accounting Manager is confirmed.

You may now visit your "My learning” transcript to view detfails.

Your transcript can also be accessed from My Leaming on yvour Sage University home page.
SPECIAL INSTRUCTIONS:

Sage U Policies

Cancellation and refund policies are available on SageU.com under About Sage U

View Online Licensing Agreement / CPE Cradits / How to print a receipt

Thank you,

Sage University

Questions? Contact us

13. Selectimy | ear ni n gfrom either theeSage Jhivérsity email or via Sage University



14. To run the training select: Open Curriculum

Search for training

Active ¥ By Date Added ¥ All Types

Search Results (143)

300E - Sage 300 - Accounts Payable Specialist (Expires 10/19/2021) Open Curriculum ~ +
s Duwe: Mo Dues Date Status: In Progress

15. Selectii Vi ew Det ail so

A Awril Zanato Transcript: Avril Zanato 300E - Sage 300 - Accounts Payzble Spedalist

300E - Sage 300 - Accounts Payable Options ™
o) Specialist
0% P
This Anytime Leaming Package is designed for customers who are looking for comprehensive training in accounts
CURRICULUM PROGRESS payable for their Sage 300 solution. It will give you the knowledge and skills necessary to setup and perform routine

daily and pericdic processing in accounts payable,

300E - Sage 300 - Accounts The skills you will learn in the Accounts Payable learning package include:

Payable Specialist

+ Establishing appropriate setup options in Accounts Payable

O MAIMTAINING ACCOUNTS + Creating and maintaining vendors
+ Entering invoices and making payments

PAYABLE + Entering credit notes, debit notes, and adjustments
+ Running reports and inquiries
O maxservices + Processing periodic functions
o BANK SERVICES Topics coverad in this learning package are applicable to Sage 300 2019 and higher.

But don't stop once you have learned the skills through this learning package. If you are seeking a way to stand out in
O VEMDORS the crowd from your colleagues, this leaming package will give you the information you need to become a Certified
Accounts Payable Spedalist for Sage 300 when you pass the Sage 300 Accounts Payable Specialist Assessment.
MULTIPLE COMTACTS
This learning package consists of 70 videos which will take approximately 2 hours to complete.

O
O mvoices
@)

CREDIT NOTES AND Maintaining Accounts Payable View Deta
DEBIT NOTES 0% Completed: 0 Min Required: 2 Total ltems: &
O apiusTmENTS
O raritenTs 0% I:ijii:i ElesMin Required: 0 Total ltems: 2 e leals
O ACCOUMNTS PAYABLE
REPQRTS .
0% E:::Ief:::‘z]lc.:in Required: 74 Total ltems: 14 S e
o PERIODIC PROCESSING
(O 1083 AND CPRS
O RESOLACES 0% E::;:t;:: 0 Min Required: 4 Total ltems: 4 S e
0% gﬂ;li:'t,:: gothscF::quimd: 1 Total ltems: 1 P




16. Then select fiLauncho to start to watch the training videos:

0%

CURRICULUM PROGRESS

300E - Sage 300 - Accounts

Payable Specialist

O MAINTAINIMNG ACCOUNTS

PAYABLE

TAX SERVICES

BAMK SERVICES
VENDORS

MULTIPLE COMTACTS

INWVOICES

O O O O 0 O

CREDIT NOTES AND
DEBIT NOTES

@)

ADJUSTMENTS

@)

PAYMENTS

O

ACCOUMTS PAYABLE
REPORTS

O PERIODIC PROCESSING
(O 1099 AND CPRS

O resources

Auril Zanato Transcript: Awril Zanato 300E - Szge 300 - Accounts Payzsble Spedalist

300E -

Sage 300 - Accounts Payable

Specialist

=

%

Maintaining Accounts Payable
Completed: 0 Min Required: @ Total Items: 2

J00ET - Sage 300 - Accounts Payable Options
Status: R

iegistered  Duet Mo Due Date Training Hours: 7 min
deo will explain what the Accounts Payable opticns are and will show you
to

=t them up.

300ET - Sage 300 - AP Account Sets

: Registered  Due: Mo Due Date Training Hours: 2 min

dea will @xplain what Accounts Payable Accounts Sets are and will show
you how to set them up.

300ET - Sage 300 - AP Payment Terms

Status: Registersd  Due: Mo Dus Date Trainimg Hours: 2 min

This video will xplain what Accounts Payable Payment Terms are and will show
you how to set them up.

300ET - Sage 300 - Payment Codes in AP

stered  Due: Mo Due Date Trainimg Hours: 1 min

deo will explain what Accounts Payable Peyment Codes are and will show
you how to set them up.

J00ET - Sage 300 - E-mail Message Templates in AP
gistered Duet Mo Dus Date Trainimg Hours: 2 min

This video will explain what Accounts Payable Email Templates are and will show
you how to set them up.

300ET - Sage 300 - Distribution Codes in AP

Status stered Due: Mo Due Date Training Hours: 1 min

n what Accounts Payable Distribution Codes are and will
you how to 5=t them up.

300ET - Sage 300 - Distribution Sets in AP

Status: Registersd  Due: Mo Dus Date Trainimg Hours: 2 min

This video will explain what Accounts Payable Distribution Sets are and will show
you how to set them up.

his

300ET - Sage 300 - 1099 f CPRS Codes

Status stered  Due: Mo Due Date Trainimg Hours: 1 min

This video will explain what Accounts Payable 1099 and CPRS Codes ars and will
o to set them up.

Options ™

Launch
Launch
Launch

Launch

Launch
Launch

Launch

Sage

e

P O ¢ o) 002/706

300

———

o«

-
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Repeat the above steps of any of the other anytime learning courses you would like to watch.

Other business care training benefits:

Sage Business Care Sage Business Care Sage Business Care
Platinum Gold Silver
pAY @) @
100% Discount: Anytime 100% Discount: Anytime 10% Discount: Anytime
Learning Learning Learning
30% Discont: Realtime 20% Discont: Realtime
Learning Learning

Want to upgrade your business care plan? Visit https://www.sage.com/en-us/products/sage-business-care/

For more information please visit www.sageu.com or email sageuniversity@sage.com or call 1-855-SageUni
(1-855-724-3864) today.

Sage Software Canada Ltd 13888 Wireless Way, Richmond, BC V6V 0A3, Canada |
2020 The Sage Group plc or its licensors



https://www.sage.com/en-us/products/sage-business-care/
http://www.sageu.com/
mailto:sageuniversity@sage.com
http://app.go.sage.com/e/er?utm_campaign=ACG_18Q3_C4L_CAEN_DGEO_AC0750_MayTraining(Virtual)&utm_medium=email&utm_source=Eloqua&s=1265708786&lid=452&elqTrackId=635c4c463d554d5d96e562a6c978c499&elq=f74f99f5096247fabc8704d8dab18def&elqaid=19401&elqat=1

