Apply the following steps to perform a Pivot Field Clean-up routine: 
1. First close all MS Excel files on the local PC 
2. In Report Manager, right click on the relevant report layout and select Clean Template Pivot Fields 
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3. Select Yes on this message 
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4. Click the  Select All button below and OK
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5. And again Select All and OK on all the following prompts that may follow until all pivot fields are done 
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6. Notice the clean-up operation being processed at the bottom of the screen
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7. You might again receive the following type of screens, keep on selecting Select All and Ok until done
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8. When done, select Yes if you want to save the changes
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9. [bookmark: _GoBack]When done, rerun the report 
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Pastel Business Intelligence Centre.

Cleaning up the template iles Pivot Fields is complete. Would you like
Pastel Business Intelligence Centre to automatically save these changes
toyour template and close the template. To do this choose Yes. If you
choose no then you can review the open template and save changes
and close t down manually from within Excel, To review it in Excel
choose No.
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Cleaning up a template files Pivot Fields will open your template and
remove all currently unused Pivot Fild pivot items. Are you sure you
want to do this.
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Select Pivot Table Fields

Please select the Fivot Fields that you would iike cleared Do not
select Pivot Fields used as/in Manual Pivot Groupings.
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